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Please provide as much detail as possible.

Your contact information
	Contact person
	

	Company name
	

	City and country
	

	E-mail
	

	Phone
	


Client information
	Nature of Client's business 
	

	Target audience of Client's business 
	

	Geographical presence
	


General site information
	URL of the current site (if any)
	

	Why is the current site not suitable for Client's business needs? What must be changed?
	

	Who are the target audience of the future site?
	

	What other sites does the target audience visit?
	

	What will people come to the future site for? What will they be looking for and what they should find on the site?
	· Learn about the Client's company (business, figures, how to contact etc.)

· Find information on a certain subject

· Learn about certain products/services
· Buy/order products/services online

· Start partner relations


Technical requirements
	Number of pages on site (approximate)
	

	Site structure
	Sample site structure:
1. Home page

2. Product
    2.1. Product #1
    2.2. Product #1

    2.3. Product #1
3. Services

    3.1. Service #1

    3.2. Service #2

    3.3. Service #3

4. Contacts

	Languages needed
	

	Site width 
	· Stretching to the size of the browser window
· Fixed-width size of the content box ( ____ pixels) and some stretchy design elements
· Fixed width (____ pixels)

Other:

	Content management system (CMS)
	· No CMS needed
· CMS will be provided and integrated by Developer
· CMS will be provided and integrated by Client

· CMS will be integrated by Client, no help needed from Developer
Other:

	Flash 
	· The entire site will be flash
· Navigation (menu) will use flash
· There might be some flash elements 
· No flash needed
Other:

	Additional modules
	· News
· Newsletter 
· Product/services catalog
· Order via site
· Search on site
· Voting 
· Photo gallery
· Forum
· Blog
Other:


Text and graphics
	Logo
	· Client has a logo 
· Logo needs to be created
Other: 

	Text content (please specify for each language, if more than one)
	· All text content is ready for publication
· Text content is ready in general, but some editing is needed
· Client knows what kind of content will be on each page, but there is no final version yet
· There is no text content yet, but there is a site structure
Other:

	Graphic content
	· All pictures are ready and will be provided by Client
· Some pictures will be provided by Client, the rest should be provided by Developer
· There are no pictures
Other:


Interaction
	Will you allow us to add a link to our website from your website?
	· Yes

· No

	Budget
	

	Deadline
	

	Who will be supporting the site after publishing?
	· Client
· Developer
Other:
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